
 
 
 
 
 
Role Description for Self-Employed WWB Lunch Club Manager 
 
Title: WWB Lunch Club Manager 
Status: Self-employed 
Hours: capped at 6 per week, worked flexibly to suit exigencies of the service 
Salary: £15 an hour 
Responsible to: WWB Lunch Club Management Team 
Base: Currently at Winchester Baptist Church but homeworking allowed* 
 
Overseeing the ongoing co-ordination of WWB Lunch Club 
This will be through: 
 
A] Maintenance: 
- Line managing the Lunch Club Co-ordinator 
- Overseeing and supporting the Volunteer Mini-bus Co-ordinator 
- Overseeing the bookkeeping (as distinct from being the book-keeper), produce management 

accounts for the Management Team and ensure they are audited as part of St Barnabas 
accounts 

- Act as the fundraiser, apply for grants and actively pursue existing and new funding 
opportunities.  Provide a quarterly report to the Management Team of general funds. 

- enable continued identification of funding streams to ensure both WWB Lunch Club, the Co-
ordinator’s role and the Manager’s role can be sustained, and the minibus requirements 
are met. 

- Action the administrative aspects, such as DBSs, co-ordinating safeguarding training, applying 
for the minibus parking permits, Midas training for the drivers, issue/collate Data 
Protection Forms from the volunteers and diners, etc. 

 
B] Development: 
- Set up systems for ongoing advertising and recruiting of volunteers, their induction and training 
- Liaise with churches and secular organisations in Winchester to garner interest 
- Support churches in Winchester to host a Lunch Club 
- ensuring there is continued public presence in Winchester to promote WWB Lunch Club via 

Social Prescribing and other methods. 
- Consider and plan for succession: for the Co-ordinator as and when they wish to step down, 

and for this role in the future 
 
In the long term, it may be appropriate to look at setting up WWB Lunch Club as an official 
charity, but this is definitely not our aim currently. 
 
 
*The person will be able to work from home but there will be office space available at St 
Barnabas and at Winchester Baptist Church in the week.  It is noted that the WWB Lunch Club 
currently meets on Monday at St Barnabas and Thursday at Winchester Baptist church. 
 
  



 
 
 
 
What is WWB Lunch Club? 
 
It was four years ago when Winchester Well-Being was born, out of troubled times for Age UK, 
and today it is going from strength to strength.  It took on the Lunch Club from Age UK 
Winchester and is operating two lunches a week for seniors – one at St Barnabas Church on 
Monday and one at Winchester Baptist Church on Thursday.  There is always the hope that 
we may add to these in the future. 
 
Winchester Well-Being owns its own minibus, which St Barnabas looks after, for transporting 
diners as needed, and we have a self-employed Lunch Club Co-ordinator, a volunteer Minibus 
Co-ordinator, the services of the St Barnabas Book-keeper and a whole host of volunteers. 
 
We are at the stage where we now need to get ourselves ‘out there’ and build on our current 
level of services to seniors. 
 
Why and for who? 
Because of the love that Jesus has shown us, we want to share that love with older people in 
Winchester by providing a Lunch Club for them to attend.  This is where they will feel 
connected, supported and fed.  They will be listened to, comforted, included and looked after 
whilst they are here. 
 
As part of sharing Christ’s love, we ask the groups to allow ministers of the host churches to 
get to know the group and appropriately share the life & good news of Jesus with members of 
that group. 
 
Provision of resources and funds 
WWB Lunch Club is currently run by volunteers, overseen by the WWB Lunch Club Co-
ordinator and managed by the Management Team, made up of the Ministers from St Barnabas 
and from Winchester Baptist Church. 
 
It is essential that fundraising continues at a sufficient level to ensure WWB Lunch Club’s 
longevity in providing this service to seniors in Winchester (within a 2-mile radius of the City 
Centre). 
 
Marcus Dickinson, Minister at Winchester Baptist Church, says, “It is exciting times at 
Winchester Well-Being Lunch Club – we have the potential to make a difference in the City, 
providing a life-line to many seniors through this collaborative working”.  Ed Dines, Vicar at St 
Barnabas Church, comments, “This priceless service to the community is growing and we are 
delighted to be involved.” 
 
Would you like to be involved, too?  We now need to find ourselves our first WWB Lunch 
Club Manager to help us with this.  If this part-time role interests you then drop us a line at St 
Barnabas (vicar@stb.church) 
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